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1. OOmmue MoOJ0KEeHUS

1.1. Hacrosmee IlomokeHne ycTaHaBIMBacT TPeOOBaHMS K O(POPMIICHHIO JTOKYMEHTOB,
MOATBEPKAAOIMX OOyYCHHE, BBIIABAEMBIX B 00pa30BaTEIbHOW OpraHU3AIMH, a TaKKe
TIOPSJIOK MX 3aIOJTHCHUS, YUeTa U BBIJAYH.

1.2. TTonmoxxenue pazpaboTaHo B cooTBeTcTBHH ¢ DeepaibHbIM 3aKOHOM OT 29 1ekadps
2012 r. Ne 273-®3 «O6 obpazoanuu B Poccuiickoit @eaeparumy.

1.3.ITon  gokymMeHTaMHu, TOATBEPXKIAOIIUMU  OOydeHHe, O0Opas3lbl  KOTOPHIX
CaMOCTOSITEIPHO ~ YCTAaHABJIMBAIOTCS  0Opa3oBaTelNbHOW  OpraHU3alMH, B  HACTOSIIEM
MOJIOKCHUHM TMOHUMAIOTCS CIpaBKa 00 OOyYeHWH | CIpaBKa O TMepuoje OOydCHHS
(ITpunoxenue 1, [Ipunoxenue 2).

2. llopsinok 3amojiHeHHsI CHPAaBKU 00 OOyYeHHM WM CIPAaBKH O IepHoje
00y4eHus

2.1. bnanku cnipaBku 00 00y4YEHUH U CHIPaBKU O repuojie o0yuenus (naiee - CrnpaBku)
HE SBIIAIOTCS 3allUIICHHONM OT MOJAENOK mnonurpapudyeckol mnpoaykuuei. CrpaBku
3aMOMHSIOTCS Ha PYCCKOM SI3bIKE IMOJHOCTBIO NEYATHBIM CIIOCOOOM C MOMOIIbIO MPUHTEPA
mpudprTom Times New Roman uepnoro msera pasmepa 11m ¢ OAMHAPHBIM MEKCTPOUHBIM
MHTEPBAJIOM JHOO0 C UCIOJIb30BAaHUEM IIAPUKOBOM PYUYKHU € NMACTON CUHEr0 WK YEPHOIO LIBETa
TIPY 3aNI0JTHEHUH OT PYKH HaleuaTaHHBIX TUIOBBIX (opM (00pasIoB).

2.2.B CripaBKku BHOCSATCS CJICTYIOIINE CBEICHUS:

-MojHOe O(duUIMaJIbHOE HAaMMEHOBaHME O00pa30BaTENbHOM OpraHU3alliM, BbIJABIIECH
CIIPaBKY;

- IOpUJIMYECKUH ajpec, MO0 KOTOPOMY HaXOJUTCs oOpa3oBaTesibHAs OpraHu3alus, C
yKazaHueM TenedoHa; perucTpalliOHHbI HOMED CIIPaBKH;

- JlaTa BBIJAuUM CIPABKHU C yKazaHueM uucia (mudpamu), Mecsia (MpOMUCKIO) U rojia
(4eThIpEX3HAYHOE YKCIIO, IIU(pPaMHU, CIIOBO «T0/1a»);

- (damunus, UM W OT4YecTBO (IpU HaNM4YMK) (B UMEHUTEIBHOM Majexe) Jula,
KOTOpOMY BBIJJA€TCSl CIpaBKa, JaTa pPOXKJICHHUS C YyKazaHueM uucia (uudpamu), mecsia
(mporuceio) W roAa (YeThIpex3HauHOE dYHCIOo, IHdpamMu, ciaoBo 'roma"); ypoBeHb
o0Opa3oBaHus, Ha OCHOBaHMM KOTOPOTO TIOCTYNWJI OOYYarOmIMHCS 1S OCBOCHHUSA
COOTBETCTBYIOIIEH MpodecCHOHANbHOM  00pa30oBaTeIbHONM MPOTrpaMMbl € YKa3aHHUEM
PEKBU3UTOB JIOKyMEHTa 00 0Opa3oBaHMM; HAaHMMEHOBAaHHE OCBaMBaeMOM 0O0Opa30BaTENbHOMN
MporpaMMbl B COOTBETCTBMM C (pelepalibHbIM TOCYAapCTBEHHBIM 00pa30BaTelbHBIM
CTaH/IapTOM;

- ¢amMuIus U WHUIHUAIB PYKOBOIUTENST 00pa30BaTeNbHONW OpraHU3aIiH, BBIJABIICH
CIPaBKY; IEpUOJl OCBOEHHUS 00pa30BaTENIbHON IpOrpamMmbl C yKazaHHeM uucia (uudpammn),



Mecsna (Tponmuchlo) W roja (YeThpex3HayHoe Yucio, mudpamu, ciioBo 'ronma') Haudana
oOy4yeHHs M OKOHYAHHWS; HOMEp, Jara BbIa4YM M CPOK JCUCTBUS CBHIECTENBCTBA O
rOCy/apCTBEHHOM aKKpeIUTaIli OCBaBaeMON POrpaMMBbI (MPU HAJIMYUU CBUICTENILCTBA);

- CBEJICHUSI O COJIEPKaHHM U Pe3yJbTaTaX OCBOCHHS OOpa30BaTENbHOM MPOTrpamMMBbl C
yYKa3aHUEM:

a) HAMMEHOBAHMUI M3YYEHHBIX Y4E€OHBIX NMPEAMETOB, KypCOB, TUCLHUIUIMH (MOIyJel),
npakTuk (mist gun, oOydaBmmxcs 1o mnporpammam CIIO wmimm BO) obpazoBaTenbHOM
MIPOrpaMMbl B COOTBETCTBUHU € pa0OYHUM y4E€OHBIM IJIAHOM,;

0) KoIMYecTBa YacoB (3aYETHBIX €AUHUIL), T.€. TPYAOCMKOCTH yUE€OHBIX MPEIMETOB,
KypCOB, IUCHHUIUIMH (MOAYyJEH) B akaJeMHUECKHX ydacax (3a4eTHBIX €IMHUIAX); KOJIHYeCTBa
HeJeb (3a4eTHBIX €AMHUI]) MPakTUK (1udpaMu), U3y4eHHBIX (TPOUIEHHBIX) 00YUYaIOMIUMCS
3a MepHuoJl OCBOCHUS 00pa30BaTEIHLHON MPOTPaAMMBI;

B) OIICHOK, IOJYYEHHBIX NpPHU MPOMEKYTOYHOM aTTecTalyH, MPOMHUCHIO (OTIMYHO,
XOpOILIO, YAOBIETBOPUTEIBHO, 3aUYTE€HO) B COOTBETCTBMM C CHCTEMOH OLICHWBAHMS,
YCTaHOBJICHHOW 00pa30BaTeIbHON OpraHU3aIlueH;

I) Mepe4yHs KypCOBBIX MpPOEKTOB (paboT), BBINOJIHEHHBIX MpPU  OCBOCHUHU
oOpa3oBaTesbHON MporpamMmbl (it jmi, oOydaBmuxcss no mporpammam CIIO umum BO),
OILICHOK 3a KYPCOBBIE€ TIPOEKTHI (pa0bOThI) MPOMUCHIO (OTIMYHO, XOPOIIIO, YIOBIECTBOPUTEIHHO,
3a4T€HO) B COOTBETCTBHM C CHCTEMOW OIICHUBAaHMs, YCTAaHOBJIEHHON 00pa3oBaTeIbHOU
opranuzanued. Bo3moxHo BHeceHne B ChnpaBKkM HHBIX 3alKCeHl, YCTaHOBJIEHHBIX
00pa3oBaTebHOM OpraHU3aIMel TOMOTHUTEIHHO K IEPEUUCIICHHBIM.

3. Ilopsiaok BbIIaYM M Y4eTa BBIAAHHBIX CHPABOK 00 00y4eHHM MM CIIPABOK O
nepuojie o0yueHust

3.1.CnpaBka 00 oOydeHHMH BBIAE€TCS JUIly, OCBOHMBIIEMY 00pa30BaTEIbHYIO
nporpamMmy, HO HE CIABIIEMY TOCYIapCTBEHHYIO HTOTOBYIO aTTECTAllMI0 WA HTOTOBYIO
aTTeCTalHIO.

3.2.CnpaBka 0 mepuoae OOy4yeHHs BbIIAETCS JIMIy, OCBOMBIIEMY YacTh
00pa3oBaTeNbHON MPOTPaMMbI U OTYUCIIEHHOMY M3 00pa30BaTeIbHON OpraHu3aIiy.

3.3.CnpaBKi BBIJAIOTCS JIMIAM, OOYyYaroIIMMCsS B 00pa3oBaTENbHOW OpraHMU3allNy,
b0 poauTensiM (3aKOHHBIM MPEICTABUTENISIM) HECOBEPIICHHOJNETHUX OOYyJaroImuXxcs Ha
OCHOBAaHHMH 3asBIICHUSI C YyKa3aHHEM OCHOBaHWHU (TMEpeBOJ, TOCTYIUICHHE Ha JAPYTYyIO
00pa30BaTeNbHYI0 TpPOrpamMMmy) JJsl TPEAOCTaBICHUS JOKYMEHTa, MOJITBEPKIAIOIIETO
oOydyeHue, B TMATUAHEBHBIN CpoK. B ciydae mOCpOYHOTO mpeKpaimieHus 00pa30BaTEIbHBIX
OTHOWIEHUH ¢  OOydYalomuMCs  OpraHu3alysi, OCYIIECTBISIOMmAas 00pa30BaTENbHYIO
JeSITeIbHOCTh, B TPEXIHEBHBIM CPOK MOCIE U3/IaHUS PACTIOPSIUTEILHOTO aKTa 00 OTUYHCICHUN
o0ydJaromerocss BbIAAET JIMIlY, OTYUCICHHOMY M3 3TOM OpraHu3alllH, CIPaBKy 00 00yd4eHHH
WIH 11epuojie 00y4eHHUs..

3.4.Brimaua  CrpaBoK PpErHCTPUpPYETCS B KHUTE PETUCTPAllMM  BBIAABAEMBIX



JOKYMEHTOB, MOATBEPKAAIOIIUX O0yUeHHUE, KyJa BHOCATCS PETUCTPALIMOHHBIA HOMEp U JaTa
BbIJIaYH.

Takke B KHUTY PErHCTpallMM BHOCATCS: (paMUIUsl, UMSI U OTYECTBO (TIPU HATUYNH)
nuna, nonyuusiiero CrpaBky.

B cnywyae nmomydyenuss CrpaBKd TO JOBEPEHHOCTH JHOO POIUTENSIMH (3aKOHHBIMHU
MPEACTaBUTEISIMH ) HECOBEPIIICHHOIETHETO, TAK)KE BHOCSTCS:

- (hammsus, UM U OTYECTBO (IIPHU HATTMYKH ) JTUIA, KOTOpOMY BbIlaHa CripaBka;

- JlaTa ¥ HOMEp MpHKaza 00 OTYHCICHUHU JHIA, MOJYYUBIIETO CHpaBKY (B clydae
BBIJIAYM CIPABKHU MOCTIE MPEKPAIEHUs 00pa30BaTEIbHBIX OTHOIICHUH);

- MOAMNHCH YMOJHOMOYEHHOTO JIMIa 00pa30BaTEIbHOM OpraHu3aliy, BBIJAIOLIETO
Crpagky;

- TIOAMHCH JIMIla, KOTOpoMy BbIlaHa CrpaBka (€Ciau JTOKYMEHT BbIJAH JIMYHO JIKILY,
MOTpeOOBaBIIEMY CIpPaBKy JHUOO MO JOBEPEHHOCTH), JTUOO JaTra W HOMEp IOYTOBOIO
OTHpaBiicHUs (€CiM JOKYMEHT HAMpaBJICH Yepe3 OIepaTopoB MOYTOBOM CBA3M OOIIETO
MOJIb30BAHMS).

JIMCTBl ~ KHWTM  PETHCTpallid  IPOHYMEPOBBIBAIOTCS,  KHUTA  PETUCTpalldU
MIPOIIHYPOBBIBAETCS, CKPEIUIACTCS TMeYaThlo 00pa30oBaTEIbLHON OpraHU3alluu C yKa3aHUEM
KOJIMYECTBA JIMCTOB B KHUTE PETUCTPAIIMHN M XPAHUTCS KaK JOKYMEHT CTPOTOM OTUETHOCTH.

3.5.CripaBKkH TOANMMCHIBAIOTCS PYKOBOJUTEIIEM OOpa30BaTEIIbHONW OpTaHU3AIMK WU
JUIIOM, YIOJHOMOYEHHBIM PYKOBOJUTEIEM HAa OCHOBAaHUU PACTOPSIUTEIBLHOTO aKTa.
3anonHeHHble Onanku CHpaBOK 3aBEpSIOTCS MEYaThIO 00pa3oBaTENIbHON OpraHu3anuu (mpu
Hanuuuu). [ledath mpocTaBiseTcs Ha OTBEACHHOM njisi Hee Mecte. OTTHCK Te4yaTH JOJKEH
OBITh YETKUM.

3.6.B nuunoe pgeno nuna, nomyuuBmiero CrpaBky u (WIM) OTYMCICHHOTO U3
00pa3oBaTebHOM OpraHu3aIlii, BHOCUTCS KOTHUS BBIJIAHHOTO JTOKYMEHTA, TOITBEPKIAI0IIETO
oOydeHmue.

4, 3akJI0UYHTeIbHbIE MOJI0KEHH

4.1.VI3MeHeHnst M JIONOJHEHUS B HacTtosmiee IlojlokeHne BHOCATCS HAa OCHOBAHWU
W3MEHEHUW W JIOMOJIHEHUH, BHOCHUMBIX B JOKYMEHTHI, SBISIONIMECS OCHOBOW MJIS €ro
pa3paboTKH.

4.2. TTonoxeHune NEUCTBYET 10 MIPUHATHS HOBOTO.

4.3. TpeboBanust IlomoxeHus SBASIOTCS O0s3aTEIBHBIMU JJISI BCEX YYACTHHUKOB
00pa3oBaTeIbHBIX OTHOIIICHUM.



[Ipunoxenue 1

YactHoe npodeccHoHansHOe
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CITPABKA

Brimana

B TOM, YTO OH (OHA) SIBJISIETCS CTYJIEHTOM

qIIoy III'TK, Kypca
3204YHOI (dhopMbI 00yueHUS,

CHEHATBHOCTD

[Tpuxka3 o 3auncienuu Ne oT r.

Komremx peamusyer oOpa3oBaTebHBIC IPOTPAMMBI
cpeHero mpohecCHOHATBHOTO 00pa30BaHusL.

OOyueHue TIaTHoE.

CTI/IHeH,HI/ISI HC Ha3HA4YacTCsa U HE BbIIIJIaYNBACTCA.

Cpoxk okonuanus ooyuenns UIMOY TII'TK:

CrpaBka BbIJIaHa JUTS IPEAOCTABICHUS [0 MECTY TPEOOBAHUSI.

JupexTop / /
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[Tpunoxxenue 2

YacTtHoe npodeccuoHaibHoe 00pa3oBaTeibHOE YUpesKIeHue
«IleH3eHCKUIT TYMAHUTAPHO-TEXHUYECKUH KOJLJIEIA»

Poccust, 440061, r. Ilensa, yn. Illponerapckast, nK. 3, kopm. 4; MHH 5834111130, KII 583401001, OKIIO
14315196, BMK 045655635, p/c 40703810748000000068, x/c 30101810000000000635, B BAHK: B IlenseHckoM OCE N
8624 r. IleHsH
Ten: (841-2) 94-17-06; e-mail: penza.kolledzh@mail.ru; www: penza-gtk.ru

CIIPABKA O IIEPHOJAE OBYYEHUA

« » 201 1.
Ne
(bammnms, MMsI, OTUECTBO)
JaTa pOXOeHUSsT « » .
JOoKyMeHT O mnpegjsgyeM o6pasSoOBaHMM: , BEIDAHHEI B
rony
Hocrymun (a) B _ rTomy B YacTHOe mnpodeccroHasibHOEe 0Opas30BaTEesIbHOE yUpeXIeHMe

«IleH3EeHCKMY T'yMaHUTAPHO-TEXHUUECKUM KOJIJIeIX» (3aouHasa QopMma)

BaBepumn (a) o6yueHme B rony B UYacTHOM MNpobdeccroHAaJIbHOM OOpPas0BaTEJIbEHOM
yupexnenun «IleH3eHCKUM I'yMAaHUTAapPHO-TEeXHUUECKMI KOJJIeIX» (3aouHas dopma)

CneumansHOCTS ©

Kypcoerie pa6GoTs:

I[lpakTHUka:

WToroBile TOCyhRapCTBEHHEE 3K3aMeHH:

BrinoJIHeHMe BHITYCKHOM KBalMPMKAUMOHHOM paboTs:

Ba BpeMsa oOydeHMsa crnaji(a) 3adeTH, I[IPOMEXYTOUHBEE M MTOTOBBE DK3aMeHH I[10 CJIeIYIIMM
OVCLUUIIJIVHAM :

Ne HamMeHnoBaHMe AMCLMUILIMH TpynooOeMKOCTb O6wee Ouenka
n/n B BayeTHHX KOJINYECTEO
enaMHMUIIaxX yacos

[Ilpukas 00 OTUMCIIEHUU
JdupexTop
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